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Election Dates 

Primary Election – August 6, 2019 (if needed) 

General Election – November 5, 2019 

       Filing Deadline 

June 3rd, 2019: 12:00 p.m. noon 

 

 



Filing Information for City/School 2019 
Deadline June 3rd, 2019, 12:00 p.m. Noon 

All candidates must file with the Riley County Clerk’s Office, 110 Courthouse Plaza. 

Cities (K.S.A. 25-2110) 
File at the Riley County Clerk’s Office 

 Manhattan City (First Class)  $20.00 Filing fee 
      $50.00 Report fee 

$70.00 Total      
You may also file by petition with 50 Valid Signatures or 1% of ballots cast at last city 
general election, whichever is less, plus the $50.00 report fee.  
 

 Leonardville City (Third Class) - $20.00 filing fee OR a petition with valid signatures not 
less than 10% of the ballots cast at the last general city election. File with the Riley 
County Clerk’s Office. 

 

 Ogden City (Third Class) - $20.00 filing fee OR a petition with valid signatures not less 
than 10% of the ballots cast at the last general city election. File with the Riley County 
Clerk’s Office. 

 

 Riley City (Third Class) - $20.00 filing fee OR a petition with valid signatures not less than 
10% of the ballots cast at the last general city election. File with the Riley County Clerk’s 
Office. 
 

 Randolph City (Third Class)-$20.00 filing fee OR a petition with valid signatures not less 
than 10% of the ballots cast at the last general city election. File with the Riley County 
Clerk’s Office. 

 
Schools (K.S.A. 25-2020)  
File at the Riley County Clerk’s Office 

 U.S.D. 383- Voting Plan A (At Large) 
4 at large Positions- $20.00 Filing Fee OR petition with 50 valid signatures  

 

 U.S.D. 378- Voting Plan B (Vote by District in Primary and Vote by Large in General) 
Positions 1, 2, 3, and 7-At Large 

  $20.00 Fee OR petition with valid signatures of 10% of electors in district 
 

 U.S.D. 384- Voting Plan C (Vote by District in Primary and General) 
Dist. 1 Position 1, Dist. 2 Position 2, and Dist. 3 Position 3, Position 7-At Large  
$20.00 Fee OR petition with valid signatures of 10% of electors in district 
 
Revised 12/04/2018 



I.  Filing Requirements -Candidates for City of Manhattan 
 

 

Candidates are required to file the following documents: 
 

Declaration of Intention  

 Form is provided by and is filed with the County Clerk’s Office. 

 Election Office sends a copy of the declaration to the Kansas Commission on Governmental 

Standards and Conduct (KCGSC) for the purpose of campaign finance reporting. 

 

Statement of Substantial Interest 

 Form is provided by and is filed with the County Election Office. 

 Completed form is due no later than ten (10) days after the filing deadline. 

 

Appointment of Treasurer  

 Form is provided by County Election Office or KCGSC. 

 Completed form is filed with the Election Office. 

 Election Office forwards a copy of the completed form to the KCGSC. 

 Candidates have ten (10) days after filing, to appoint a treasurer and an additional ten (10) 

days to file the Appointment of Treasurer form. 

 Candidates may not take in or spend any campaign funds until the Appointment of 

Treasurer is filed. 

 

KCGSC Affidavit of Exemption from Filing Receipts and Expenditures Reports 

 Form is provided by Election office of KCGSC.  

 Completed form is filed with the Election Office. 

 Election Office forwards a copy of the completed form to the KCGSC. 

 If a candidate anticipates receiving and spending less than $1000.00 in the Primary Election 

and anticipates receiving and spending less than an additional $1000.00 in the General 

Election, he/she can file an Affidavit of Exemption.  This affidavit waives the need for a 

candidate’s treasurer to file campaign Receipts and Expenditures Reports. 

 A First Class City candidate must still appoint a treasurer and file an Appointment of 

Treasurer form even if an Affidavit of Exemption is filed. 

 

Receipts and Expenditures Report  

 Reporting form is provided by the election office or the KCGSC.  

 Completed reporting form is filed with the Election Office. 

 Election Office forwards a copy of the report to the KCGSC. 

 During an election cycle, three (3) Receipts and Expenditures Reports are required for First 

Class City Candidates: (1) a pre primary election report; (2) a pre-general election report; and 

(3) an early January wrap-up report.  

 

 

 
Updated 01/24/2019 Y: /elections/candidate filing forms/ city school filing forms 

 

 

 



II.  Filing Requirements for Small Cities and School Districts: 
Riley County Small Cities (Leonardville, Ogden, Randolph and Riley) 

Riley County Unified School Districts- USD 378, USD 383, USD 384 

 

Candidates are required to file the following documents: 
 

Declaration of Intention  

 Form is provided by and is filed with the County Clerk’s Office. 

 

Statement of Substantial Interest 

 Form is provided by and is filed with the County Election Office. 

 Completed form is due no later than ten (10) days after the filing deadline. 

 

Affidavit of Exemption from Filing Receipts and Expenditures Reports  

 Form is provided by the County Election Office. 

 Completed form is filed with the Election Office. 

 If a candidate anticipates receiving and spending less than $1000.00 in the Primary Election 

and anticipates receiving and spending less than an additional $1000.00 in the General 

Election, he/she can file an Affidavit of Exemption.  This affidavit waives the need for a 

candidate’s treasurer to file campaign Receipts and Expenditures Reports. 

 

Itemized Statement of Campaign Receipts and Expenditures  

 Reporting form is provided by the County Election Office. 

 Completed reporting form is filed thirty (30) days after each primary, general or special 

Election. 

In addition to reporting all campaign expenditures, these candidates are now required to itemize 

contributions in excess of $50.00 Itemizing means listing the name and address of the 

contributors, the date on which the contribution is received and the amount of the contribution.  
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2019 Placement of Political Signs 

Political campaigns generally involve the use of signs; therefore, the City and County find it helpful to 

remind candidates and campaign organizations of sign regulations.  Please distribute this information to 

your campaign workers. 

No sign permit is required, and there are no restrictions limiting the time period when political signs 

can be erected or removed. In addition, political signs are not subject to the Zoning District 

Regulations in which the signs are posted.  

Below is a general overview of requirements related to campaign signage.  The most common violation 

of the regulations is the placement of signs in public right-of-ways.   

 Similar to other types of signs, the Manhattan Zoning Regulations do not allow campaign signs 

to be located on public property, or within, or over a public right-of-way. However, campaign 

signs are permitted on private property.  

To ensure that campaign signs are not placed in a public right-of-way along streets, the following 

guidelines must be followed: 

 Where sidewalks exist along a street, signs should always be placed behind the sidewalk.  Do not 

place signs between the sidewalk and the street. 

 The curb of the street is not the edge of the public right-of-way. If there is no sidewalk along a 

portion of a street, signs should be placed at least 15 feet behind the street curb along smaller 

local streets, and at least 35 feet behind the street curb along Juliette Avenue, which is greater 

in width than most streets. Anderson Avenue varies in width and where no sidewalk exists; 

please call the City for assistance in determining placement of signage. 

 Major arterial and collector streets such as Seth Child Road, Ft. Riley Boulevard, Tuttle Creek 

Boulevard, Scenic Drive, Kimball Avenue, US Highway 24, Claflin Road, N. Manhattan Avenue, 

and College Avenue usually require much greater setbacks and often include right-of-way 

fences, large drainage ditches, or other unusual conditions. Signs must be placed entirely 

outside of these areas of the public right-of-way. The City GIS web page, 

http://gis.rileycountyks.gov/website/rileyco/default.htm, and the County GIS web page 

http://gis.rileycountyks.gov/, are both excellent resources for determining the location of the 

edge of the right-of-way along these and other streets with unusual conditions. However, if you 

have questions about a particular area, please call the City at 785-587-2412 for assistance. 

 Also, please take care to ensure that vehicular and pedestrian vision is not blocked near the 

intersection of two streets, a street and driveway, or a street and alley. 

Please provide Steve Zilkie, Senior Planner with the City of Manhattan with a contact name, phone 

number and email address for the primary individual(s) responsible for placement of your campaign 

signage. In the event that a campaign sign is inadvertently placed in a public right-of-way, the City will 

need to be able to contact that person. You can reach Steve Zilkie at 785-587-2426. 

 

 

Revised 8/10/2016 

http://gis.rileycountyks.gov/website/rileyco/default.htm
http://gis.rileycountyks.gov/
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